MPHA Epi Section Meeting:
February 8, 2011

1. Roll Call: Joyce, Scott, Diana, Fatema, Caitrin from UofM, Carla, Roger, Tiffany, Rebecca (Livingston Co), Rebecca Cook
2. Approval of Minutes: 
· Joyce moved to approve, seconded by Diana.
3. New UofM Student Representative: Silpa, 1st year in Epi MPH, undergraduate degree from Georgetown University
4. Budget/Sponsors
· Everyone who sponsored us last year has received an invitation for 2011.  
· We’ve heard back from 2 solicited vendors - Altarum and MPHI

· Only MPHI has submitted the actual vendor information sheet.
· No actual funding has been received yet.  
· Catering bill not due yet.  Our account can cover the cost.

· To date financial support expectations include 

i. $2,000 from MSU

ii. $5,000 from MDCH

iii. $500 from MPHI

iv. $500 anticipated from Altarum

· MPHA has confirmed that we have received payment from MAPPP for the 2010 conference
· Scott: Of all our sponsors, we usually get the COI .  If they have a table, we probably don’t need this, but without a table, we need to insure that they are not influencing the content of the conference.

· It was resolved that vendors providing $100 are assumed a table presence whether they present themselves or not. This is necessary for CEU application.  We will NOT place a placard on a table in their absence, due to possible embarrassment with the interpretation that they “failed to show”.

5. Conference Planning:
        SPEAKERS:


· Carla will contact Julie Funk by phone to get a copy of her disclosures and bios..
· Conference planning Donna retired, Erol hasn’t been participating as a planner… we only need Caitrin and Rebecca Cook.  Rebecca is on the call, she’ll send it ASAP.
· AFTERNOON Speakers: (Scott) We have 9 of 12.  Diana will get an email from Scott to follow-up with those 3.
Location Updates

· POSTER: Carla- 3x4 ft in the Community Crossroads room… where the food will be set-up.  ½ will present in the morning and the other ½ in the afternoon.  
· For posters, we’ll also need evaluation forms… probably use the same ones we did last year.  And conference evaluation forms (Scott will handle as part of CEUs).  Last year the poster winners got a free MPHA membership.  1 for professionals and 1 for winners.  We’ll do the same again this year.

· Poster Evaluation problems last year centered mostly about too many posters assigned per evaluator.

· Possible evaluation solutions/ideas: 
i. 2 people judge EACH poster, and then we can do “some” overlapping with 2 different opinions of the each poster.  
ii. Last year we had a panel of 4-5 people for 34 posters, this year we have 53 posters. 13 people would be about 4 posters per person, doubling for overlap would require 26 people.  
iii. Carla: Maybe we can assign posters per evaluator’s personal backgrounds for better quality, informed evaluations

· We have still only gotten 1 abstract from MSU students.  Carla checked with the MPHA board to assure that the repeated announcements had been distributed to MSU Epi students. We are confident that students got the messages, but we feel that the faculty are not making student presentations a priority.  Carla wrote Prof. Matt Rip explaining our concern (lack of participation)… but he has not respond on that topic, however he has responded concerning sponsorship… so it appears that he also has ‘received’ the message, but has chosen not to respond regarding student presentations.  We remain concerned, and now with validation from MSU faculty

· Only 7 students were entering the MSU program this year, actually an increase from the previously expected 4.  
· Diana: We have 22 abstracts from UofM, Wayne State has sent in 10 abstracts, and 1 from “student” working at MPHI
· UofM will not provide tablecloths for lunch/snacks etc.  We simply won’t be using any.
· Parking: We’ll probably have to have everyone park at the hospital.  $2 vouchers will be provided on exit.  Attendees will pay $2 instead of $10.  From the hospital, it’s a bit of a walk unfortunately.  Poster presenters and vendors can quickly hop-out to unload from the street before parking.  Paula Jager (MDCH), Carla and the Chair Elect will handle morning registrations/Sign-in.
Conf Tasks:

· Carla emailed the Draft Agenda.  Please review for errors.  
     1 change made: Michigan Nurses changed to Ohio Nurses

     Association (ONA).
· SCOTT: I’ll probably make another change myself too.  A little larger statement regarding CEUs.

· CARLA: We need to confirm with MAPPP if they will hold their meeting with us this year. We need to know how many they anticipate to attend so that we can arrange to have their room ready for them.  
**Tiffany will contact Dr. Johansen
· Sponsors Insert Page: After we know all of our sponsors, Carla will create an insert page for conference attendees, 1 of 2 pages that we will print in color.  We also did this in 2009.

· To determine the size of tables, we need to know the amount of vendors first.  There are 2 table sizes available (8x2, 8x4) and various rooms.  Large conference tables are currently planned which would easily accommodate 4 vendors, but if we have more, we’ll need vendors moved into the café.

· Carla is reserving 15 - 8x2 tables for now, and we will mention vendors that 8x4 tables are also available by request.

· Scott: Can we tell all sponsors that with their donation that they get an exhibit space?  We probably can’t get all the COIs in time to register for CEUs next week or two.  

· The John Snow Award, is an actual plaque on display at UofM.  We need to contact UofM to take possession of the award to have it engraved for the 2011 presentation.  
**Joyce has agreed to contact UofM
· JOYCE: Registration materials are essentially ready for distribution, we just need approval.
· Plan is for registration materials to be sent to MPHA to email.
· Carla arranging parking vouchers with Sally Musselman.
MISC: 

Discussions for Registration will be tasked for the next meeting.

Public Health Week is April 11th, focusing on Injury Prevention.

Carla: There is a New Committee member considering joining us after this conference… for the next session… she’s very excited.

Students with an opportunity to talk about careers, there is that panel, and they might appreciate informally chatting with folks.  Should we just invite them.
8 to 8:45 is breakfast, mingling during posters, lunch and always the career round table.

Snacks set-up will be our responsibility.

Folder Stuffing will be done in Lansing, we’ll help the secretaries… but we haven’t done any printing yet… no sponsor sheets, the agenda isn’t done…
Next Meeting:

March 8th at 2pm.  Two meetings to be held in March for final efforts.

